
APPLICATION FOR EMPLOYMENT
TODAY’S DATE

First Name    M.I.  Last Name Social Security Number

Address    City    State Zip  Phone Number

How did you learn of this company?

Please list names of any relatives or friends who are working for F.R. Drake Company.

Are you a U.S. Citizen? Are you presently under doctor’s care?
Have you ever been convicted of a felony? If yes, please specify:
What type of position are you seeking? What type of employment are you seeking?

What shift are you applying for?     1st Shift         2nd Shift           Weekend Shift
Please list the the title of the position you are seeking:

What is your expected pay rate? Date you are available to start work:

EDUCATION
         Years Completed Diploma/Degree
High School
College
Other

EMPLOYMENT HISTORY
Please list most recent first.
Dates Employed        Company Name                 Phone Number        Supervisor

Salary  Duties

Reason for Leaving                   May we contact?

Dates Employed        Company Name                 Phone Number        Supervisor

Salary  Duties

Reason for Leaving                   May we contact?

Dates Employed        Company Name                 Phone Number        Supervisor

Salary  Duties

Reason for Leaving                   May we contact?

MILITARY EXPERIENCE
Branch of U.S. Military     Present Reserve or Military Classification          Rank at Discharge      

Active Duty From to



MACHINE SHOP
LABOR SKILLS

Grinding/Polishing
Milling Machine
Electrical Assy.
Mechanical Assy.
Sheet Metal
Tig Welding
Mig Welding
Stick Welding
Cutoff Saw
CNC Operator

EXPERIENCE IN:
(select all that apply)

Sales
Filing
Payroll
Shipping
Receiving

COMPUTER 
SKILLS

Microsoft Word
Microsoft Excel
Data Entry Skills
Numeric Keypunch
Alpha Keypunch
Other - explain 
below

OFFICE
EQUIPMENT

Multi-Line Telephone
Telephone Switchboard
Copier
Typewriter
Fax Machine
Postage Meter
Calculator
Other - explain below

CNC Programmer
Water Jet Cutter
Lathe
Drill Press
Brake Operator
Other - explain 
below

Marketing
Customer Service
Accounts Payable
Accounts Receivable
General Ledger

Inventory Control
Order Entry Processor
Bill of Material Processor

F.R. Drake is an Equal Opportunity Employer. You may review the specific job duties for the position in which 
you are applying in the “Open Jobs” log located in the receptionist area. After reviewing this and the above list of 
labor skills, are you aware of any physical or other impairments you may have which might inhibit your working 
here without some accomodation by F.R. Drake Company?
If yes, please explain:

F.R. DRAKE COMPANY
In order to provide equal employment and advancement opportunities to all individuals, employment decisions at 
F.R. Drake Company will be based on merit, qualifications, and abilities. F.R. Drake Company does not discriminate 
in employment opportunties or practices on the basis of race, color, religion, sex, national origin, age, or any other 
characteristic protected by law.

This policy governs all aspects of employment, including selection, job assignment, compensation, discipline, 
termination, and access to benefits and training.

If hired, I acknowledge that I have entered into an employment relationship with F.R. Drake Company voluntarily 
and also acknowledge that there is no specified length of employment. Accordingly, either the Company or I can 
terminate the relationship at will, with or without cause at any time so long as there is no violation of Federal or 
State Law.

I hereby declare that the answers within the attached pages are true and complete to the best of my knowledge and 
I understand that any false or incomplete statements made herein are cause for my immediate dismissal. I further 
understand that this is not a contract for employment and that my employment shall be probationary for 30 days. 

F.R. Drake Company is a drug-free environment. I understand that if I am selected for a position at this company 
then I must submit to and pass a drug test before starting employment.

Signature                 Date
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